UBND TINH TT- HUE CONG HOA XA HOTCHUNGHIA VIET NAM
CONG TY TNHI NN MTV Do lip - T do - Hanh phie
LAM NGHIEP NAM HOA
S0: S1/QD-CT Hieong Thuy, ngay 30 thang 7 ndam 2021
QUYLT DINH

Vé vide Ban hanh Quy ché cing b thing tin cong ty

CHU TICH CONG TY TNHH NHA NUGC MOT THANH VIEN
LAM NGHIEP NAM HOA

Can cir quyét dinh s6 3955/QD-UBND ngay 17 thing 11 nam 2005 ciia
UBND Tinh TT - Hué vé viéc chuyén Nong Lam Trirong Nam Hoa thanh Cong Ty
TNHH NN 1 thanh vién Lam Nghiép Nam Hoa;

Can cir Nghi dinh 47/2021/ND-CP ngay 01/04/2021 ciia Thii téng Chinh
phi vé quy dinh chi tiét maot sé diéu ciia Ludt doanh nghiép;

Can cir vao chire nﬁng, quyén han ciia Chii tich cong ty;

Theo dé nghi ciia ong Tricong Phong To chire - Hanh chinh cong ly.

QUYET DINH:

ty chiu trich nhi¢m thi hﬂnhquy& inbk
i L

Nai nhin:
- Nhur diéu 2;
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: l,Jm:ll')"l‘iNll THUA THIEN HUL CONG HOA XA HOI CHUNGHIA VIET NAM
CONG TY TNHIT NHA NUGC MTY Dfe Ip - Tir do - Honh plijie
LAM NGHIEP NAM HOA

QUY CHE
CONG BO THONG TIN
(Ban hanh kem theo Quyét dinh s6: 51/QD-CT ngay 30/7/2021 cua
Chit tich Cong ty TNHIH nha mroc MTV Léam Nghiép Nam Hoa)

Chuong I: QUY DINH CHUNG /

Dicu 1. Pham vi va d6i twgng ap dung i .ﬂ‘
1. Quy ché nay quy dinh vi¢e (& chire thue hién nghia vu cong bo thong tin \4

|

licn quan dén tinh hinh hoat dong ctiia Cong ty TN nha nuoe MTV lim nghi¢p
Nam [oa (sau ddy vict tat la Cong ty) vGi cde co quan ¢6 tham quyén, trén cdc !
phuong tién thong tin dai ching theo quy dinh ctia phap ludt. Dong thoi quy dinh |
viée phéi hop quan h¢ cong tac gitra cdc phong ban trye thude va ca nhin thuge :
Cong ty trong viée thye hién nghia vu cong bo thong tin.

2. D6 tugng dp dung: Quy ché nay duge ap dung dbi v6i cic phong ban va
(oan thé CBCNV- lao dong trong cong ty.
Diéu 2. Giai thich (r ngiv

1. Trong quy ché nay, cac tr ngtr dudi ddy dugce hiéu nhur sau:

+“Cong bé thong tin dinh ky” 1a viée Cong ty cong b thong tin vao nhimg
thoi diém xdc dinh trong ndm theo quy dinh.

+ “Cong bé thong tin bét thuong” la viée Cong Ly cong b thong tin vé cic

sy kién bat thuong xay ra trong cong ty.

2. Cde tir hodc thuat ngtt da duge giai nghia trong Ludt Doanh nghi¢p va cac
vin ban phéap lut khic thi c6 nghta nhu trong c¢dc viin ban phap lugt do.
Pidu 3. Phuong tién va hinh thire cong b6 thong tin

1. Hinh thirc cong bo thong tin gém vin ban va dir ligu dign tr.

2. Phuong tién béo cdo, cong bo thong tin: i ke Figled A Anspidla,

+ Trang thong tin dién tir (website) ctia Cong ty. i :

+ Cdng hoiic trang thong tin dién (ir cta co ﬂlut

+ Cong thong tin doanh nghiép. o
Diéu 4. Nguyén tic cong b6 thong tin e

I, Viée cong bd théng tin phai ddy du, chi
phap ludt va bao dam vé ndi dung thong tin ¢6
ndi dung thong tin dd cong b6, Cong ty pliin ;
(hay ddi so véi thong tin da cong bé trude do.

e w245 4% plllon i
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2. Bdo cdo cong bo thong tin duge xiy dung theo ding mau quy dinh “&Ph;l
lue IT kem theo Nghi dinh Nghi dinh 47/2021/ND- CP ngdy 01/4/202 I) cua Wnn|1
phtt va duge chuyén sang dir lidu dudi dang dién wr (dinh dang file [a PDIY, Worc
lixel).

3. Tén van ban dién (0 phai duge dit (wong Gmg vai tén loai bdo cao néu l“z_u
Phy lyc I kém theo Nghi dinh Nghi dinh 47/2021/ND- CP ngay 01/4/2021 cuia
Chinh phu.

4. Ngon ngir thong tin cong bd Ia tiéng Viél, 1o rang, dé hi¢u va trdnh gdy
hiéu [am.

5. Cong ty ¢6 nghta vy cong, bé diy du, chinh xdc va kip thoi (theo quy dinh
cta phép luat nham bao dam yéu ciu cong khai, minh bach vé hoat dong ctia doanh

nghiép; bao dam tinh hiéu qua, hi¢u lyc trong hoat dong quan ly va gidm st clia co

quan nha nude va xa hoi.

6. Bdo cdo cong bo thong tin phai dugc duy tri trén trang thong tin dién (r
clia cong ty (6 thiéu 05 nam. Cong ty thuc hi¢n viée bao quan, luu trit thong tin da
bdo cdo, cong bo theo quy dinh ciia phdp luat.

7. Truong hop thoi diém thue hién cong bd thong tin trung vao ngay nghi,
ngdy 1€ theo quy dinh phap ludt, cong ty thyc hién day du nghia vu cong bo thong
tin vao ngay lam viéc dau tién ngay sau ngdy nghi, ngay 1& két thuc.

8. Viée cong bo thong tin trén cic phuong ti¢n thong tin dai chiung khac do
co quan dai dién chua s& hitu quy dinh.

Diéu 5. Ngudi thue hién cong bo thong tin
Cong ty thuc hién nghta vu cong bo thong tin thong qua 01 nguoi dai dién
theo phap Iudt hoac 01 ca nhan la nguoi dugce ty quyén cong b thong tin.

1. Chu tich cong ty la ngum dai dién theo phdp luat 1a nguoi ¢6 thim quyén

va trach nhiém cao nhét trong viéc xét duy€t va cong bd théng tin. Chu tich cong ty
c6 thé ty quyén cho nguoi khac dé cong bo thong tin. Truong hop thye hién cong
bé lhong tin thong qua nguorl dugc ly quyén, cong ty phai giri Giay uy quyen theo
mau quy dinh tai Biéu s6 1 Phy luc IT kém theo Nghi dinh 47/2021/ND- CP ngay
01/4/2021 cia Chinh phu dén co quan dai dién cht s¢ hitu va Bo K& hoach va Diu
tu; dong thoi cong khai ndi dung nay rén trz ang lhong tin dién tir ctia doanh nghiép.

2. Chu tich cong ty hodc nguoi duge ty quyén cong bd thong tin chiu trach

nhiém vé tinh day dua, kip thoi, trung thue va chinh xde clia thong tin dugce cong
b, :

3. Cong ty phai thye hién ding ky, dang ky lai nguoi dai

hogc nguﬁi duge ty quyén cong bd thong tin cling véi ban cur

ngudoi dai dién theo phép luat. i

Ditu 6. Quyen han va tr ‘lCh nhi¢m ctia ngu'(')l cong bo ﬁl'

du, dung thot han;
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o3 Truc ticp chi dao, kidm tra nhin vién tong hop thong tin 1§p bio ¢do theo
ding quy dinh:«
4 Yeu cdu ve nhing hogt dgng lién quan dén cong bd thong tin, tham muu
Vice sura doi, bo sung quy ché nay;

3. Theo ddi nhimg cong vige ¢o lién quan, dnh huong dén vice cong bo
thdng tin cva Cong ty.

Didu 7. Nhin vién tong hop thong tin

1. Nhan vién tong hop thong tin 14 b Ngo Thi Khuyén, nhan vién van thu
duge Chu tich cdng ty chi dinh trye tidp.

Nhdn vién téng liqp' thong tin c6 chie nang 1a ddu méi thu thip thong tin qua
dia chi Email: khuyenngo0110@gmail.com, (dng hop cde thong tin cong bo i cae
bo phin ¢ lién quan, kicm tra ndi dung thong tin, doi chiu vai cde quy dinh vé s
cong bd thong tin, soan thao van ban cdng bo tl)ﬁng tin, trinh Chu tich cong ty /Tf“‘ﬂ
hofic ngudi duge ty quyen duyét trude khi cong b thong tin.

2. Trach nhiém cta nhan vién tong hop thong tin:

- Thye hi¢n cde cong vige theo khoan 1 Didu nay chinh xic, Kip thot;

= Thuc hién vi¢e dang tai thong tin lrén“czﬁc phu‘o:ng tien thong tin sau khi
duge Chu tich cong ty hofic nguoi duge ty quyén cong bo thong tin phé duy¢t:

- Chiu su chi dgo truc tiép cta Chu tich cong ty hojie ngudi duge uy quyén
thure hién cong bo thong tin trong cdong vi¢e duge giao.
Dicu 8. Tam hoin cong b thong tin

1. Vige tam hodn cong bo thong tin dugce phep trong trudmg hop vi nhing Iy

‘do bat kha khang (thién tai, hoa hoan...) hodc can sy chap thudn cua cor quan dai
dién chu s hiu doi nhtrng ndi dung cdn han ché cong bo thong tin. Cong ty phai
cong bo trén trang thong tin di¢n tr viée tam hodin cdng bd thong tin.

Ngudi duge ty quyén cong bd thong tin 1ap van ban trinh CI
ky va gt bdo cdo vé viée tam hodn cong bé thong ti g
tam hodn cong b thong tn. tif

2. Ngay sau khi da khic phuc duqd'tlnly_trahg b
y kién cta co quan dai dién chui s¢ hitu doi voi C
thong tin, Cong ty ¢ trach nhi¢m ¢

cong bd theo quy dinh ph&p gt

s S
b

Dicu 10. Cong b6 thong tin djinh ky ~ *
+ Thong tin co ban vé doanh nghi¢p va Diéu
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+ Muc tiéu tong quat, myc tiéu, chi tiéu cu thé ctia ké hoach kinh doqnh
hiing nam da dwge co quan dai dién cha sé hitu phé duyét theo ngi dung quy d!'?h
tai Bicu s6 2 Phy lue 11 kém théo Nghi dinh 47/2021/ND- CP ngay 01/4/2021 cua
Chinh phii; thoi han cong b trude ngay 31 thang 3 cua nam thye hién; ‘

+ Bio cdo dinh gia vé két qua thue hién ké hoach san xuét, kinh doanh hing
nim theo ngi dung quy dinh tai Biéu s6 3 Phy luc IT kém theo Nghj dinh
47/2021/ND- CP ngdy 01/4/2021 cta Chinh phu; thai han cong bo trude ngay 30
thang 6 ctia nam lién sau nam thyre hién;

1 Bao cdo ket qua thue hién cae nhiém vu cong ich dugc giao theo ké hoach

hodc dau thau (néu cd) va trich nhiém xa hoi khéc theo noi dung quy dinh tai Bicu
SO 4 Phu luc 11 kém theo Nghj dinh 47/2021/ND- CP ngay 01/4/2021 ctia Chinh
phu; thoi han cong bd trude ngdy 30 thang 6 ctia nim lién sau nam thue hién;

+ Bao cdo thue trang quan tri va co cdu td chire 06 thang ctia doanh nghiép
theo ndi dung quy dinh tai Biéu b 5 Phu luc I kém theo Nghi dinh 47/2021/NB- CP
ngay 01/4/2021 cia Chinh phus; thei han cong bé trude ngay 31 thang 7 hing ndm;

+ Bdo cdo thye trang quan tri va co cdu td chire hing nam cta doanh nghi¢p
theo ndi dung quy dinh tai Biéu s6 6 Phy luc II kém theo Nghi dinh 47/2021/ND-
CP ngay 01/4/2021 cta Chinh phi; thei han cong bd trude ngdy 30 thang 6 cua
nam lién sau nim thuce hién;

1+ Bdo cdo va (6m it bao cdo i chinh gitra nim da duge kiém odn boi 6
chire kiém todn doc ldp theo quy dinh phép ludt vé ké toan doanh nghi¢p; thoi han
cong bé trude ngay 31 thang 7 hang nam;

+ Bdo cdo va tom it bao cdo tai chinh hing nim da duge kiém todn bai (6
chie kiém todn doc ldp theo quy dinh phdp ludt vé ké todn doanh nghiép; thoi han
cong bo trong vong 150 ngdy ké tir ngay két thic niam tai chinh.

Diéu 11. Cong bo thong tin bitt thuong :

Cong ty phai cong bo trén trang thong tin dién tir, in phdm va niém yét cong
khai tai tru s6 chinh, dia diém kinh doanh ctia cong ty; Céng théng tin doanh nghicp
vil gui co quan dai dién cht s6 hitu vé cde thong tin bét thudm g trong thoi han 36 gioy
ké tir khi xay ra mgt trong cic su kién sau diy: e e

+Tai khodn cta cong ty bi phong toa hoge duge
khi bi phong t6a; B

+ Tam ngimg mot phan hodc toan bo hoat don
chimg nhén dang ky doanh nghiép, gidy phép thanh 1ap,
dong, gidy phép hogt dong hoac gidy phép khac lién qud

+ Stra doi, bo sung ndi dung Gidy ching nha
phép thanh Idp, gidy phép thanh Ip va hoat dong,
phép khic lién quan dén hoat dong cta cong ty;

+ €6 quyét dinh ky ludt, khéi 6, ¢6 bin dn
ngudi quan ly cong ty;
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+ C6 két ludn ctia co quan thanh tra hodic ciia co quan quan ly thué vé viéc vi
pham phap luitcta cong ty;

+ Co quy(,t dinh thay ddi t6 chire kiém toan doc l1ap hodc bi tir choi kiém
todan bao cdo tai chinh.
Dicu 12. Thye hi¢n cong b6 thong tin.

Cong ty thye hién bao cao va dang tai cac thong tin quy dinh tai Diéu 10
Diéu 11 Quy ché nay trén lmng thong tin dién (i cia cong ty, Cong thong tin cong
ty dung thoi han; dong thoi guri bao céo t6i co quan dai di¢n chu s¢ hiru. Do voi
noi dung quan trong, lién quan hoic anh hudng dén bi mat va an nmh qube Bm bi

mat kinh doanh, cong ty bio cdo co quan dai dién chi ¢ hitu quyét dinh ndi dung
can han ché cong bo thong tin.

Chuong I1I: QUY TRINH CONG BO THONG TIN

Diéu 13. Quy trinh cﬁ,ng b6 thong tin T\(Y
1. Buce I: Chuan bi thong tin ANU

- Vao thoi didm két thuc quy hay két thic nam tai chinh hogic khi phat sinh ‘GH

cac sur kién phai cong bo theo quy dinh thure hién cong bo thong tin, nhan vién tong HOA
hop théng tin thong bdo 61 cde bo phén cé lién quan vé n6i dung thong tin s& cong 1\/‘\:
b6 va thoi han cong bd clia Cong ty. =

- Cac bo phéan c6 lién quan lap bao céo va g dén nhan vién tong hop thong
tin trong thoi han khong qua 2/3 thoi gian ma Cong ty phdi cong bd; viee xdc dinh
thoi han nay duoc tinh theo thoi gian cu thé ctia tmg trudng hop cong b dinh ky,
bét thudng.

- Bdo cdo do cdc bo phan cé lién quan dugce lap thanh van ban co ky xdc
nhan no6i dung cua ca nhan thuc hién hogc dai dién phu trdch bo phan.-

- Truong hop nhan vién tong hop thong tin vang mdt, cac bd phin co lién
quan truc tiép nop béo cdo cho Ngudi thyc hién cong bd thong tin.

2. Budc 2: Xar Iy thong tin A

Khi nhin dugce thong tin do cdc by phan lién quan cung cép, nhan vién tong
hop thong tin cia Cong ty phai: ;

- Kiém tra ni dung thong tin, ddi chiéu vai cie quy dinh ve,v-g; 0 ng‘ bé lhong tin;

- Chmh stra hoac soan 1l1ao van ban cong bd thong tin t h

3. Budc 3: Phé duyet
Ngum thuc hlcn cong bo thong un phe duyct
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5. Bude 5: Tiep nhan cdc thong tin phan hoi:

Ngu(‘n lhgrc hién cong b thong tin ¢o trach nlm,m kiém tra, xac minh va stra
(lm bé sung (néu co) cic thong tin lién quan, phan hoi, phtic ddp lai cic noi dung
cin (hiét,

0. Bude 6: Bdo qudan va liew triv thong tin

- Céc doi tuong cong bo thong tin tlu‘rc, hién bao quan, luu gitr thong tin da
bdo cdo, cong bo theo quy dinh cia phap lujt

- Cde b phin 6 lién quan khi cung cdp thong tin cho nhén vién tong hop
thong tin phai 1ap ho so lwu tai don vi minh.

- Nhén vién long, hop thong tin sau khi tiép nhiin cic bio cdo tir cie bo phin
lién quan phai 1dp ho so cho timg sy kién kém theo ban sao van bin cong b lhong,

tin da cong bd dé heu giir (ai Cong ty dé kiém tra, dbi chiéu trong trudmg hop cin
thiét.

Chwong IV: TO CHUC THUC HIEN

Diéu 14. Bo phan (hu mbi chuin bi cong b6 thong tin

Bo phan dau mdi chuin bi cong bo thong tin cia Cong ty bao gdm:

1. Nhén vién tong hqp cong bé thdng tin: Chiu trach nhiém (5ng hop cic thong tin
hoat dong ctia Cong ty va cic ndi dung khéc lién quan dén cong bb thong in.

2. Trudng cic phong chuyén mon: Chiju trach nhlém chuén bj cic bdo cdo
lién quan dén cong bé thong tin ctia cong ty glri nhén vién (ong hgp thong tin
Diéu I5. Trach nhi¢m, quan h¢ giita cic phong, don vi true thuje trong viéc
cung cap thong tin

1. Nguoi thyc hién cong bd lhong tin trong pham vi chirc nang cua
minh, dinh ky chi dao cdc phong, don vi cung cap céc thong tin theo noi dung
Quy ché nay.

2. Trudéng cie phong, don vi chiu trach nhu;m vé tinh chinh x4c va kip thoi
cua cac lhong tin cung cip cho bo phan dau mbi.

D6 voi nhitng thong tin bat thudng phai cong b6 theo quy d&nh tméng cic
phong, don vi (noi phit sinh thong tin cin cung cap)célfl'{lch Sm Guﬁg cég
thong tin lrong vong 12 glér ké tir khl xily ra su' klén I g .

két qua thuc hlen

Dicu 16. Xir Iy vi pham k-
Don vi, ¢ nhin thuge Cong ty ¢6 hanh vi vi pham ¢ée quy dinh ta

vi pham céc quy dinh cia phap ludt gy thiét hai cho €

hién, quan Iy hoat dong cong bé thong tin thi tiy t

XU ]y ky luat; néu gy thiét hai thi phai bdi thuémg,

Diéu 17. Diéu khodn thi hanh
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